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 From the Diploma Coordinators Home page on IBIS, hover your mouse over the Candidate tab.

 A drop down box will appear where you’ll see the button Candidate Results.

 Another drop down box will appear where you can click on Potential university entrants
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 Your list of registered Diploma candidates will appear.  

 Click the Add button  next to the student’s name.
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 A new window will pop up. 

 Select the University Name you require from the drop down box or click the Search button to find the institute you are 

looking for.

 Enter any other relevant information, then click the Continue button.
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 You will be redirected back to this summary page, where you can add University name for 

other students. 
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